Certification of Credentials and Qualifications for a Faculty Appointment

Department: _____________________________ Department # __________________________________

Name of Appointee ____________________________________________ SS # _____________________

Highest Degree & Field of Study: __________________________ 

Teaching Field: __________________________  Research Field: __________________________ 

Academic Department (if other than appointing department): _______________________

The Southern Association of Colleges and Schools (SACS) has established minimum qualifications for faculty. This form documents that faculty being appointed to Clemson University meet these standards. “In exceptional cases, outstanding professional experience and demonstrated contributions to the teaching discipline may be presented in lieu of formal academic preparations. Such cases must be justified by the institution on an individual basis” (SACS, Criteria for Accreditation, 1998, p.45).
 

1. Before an offer letter is sent to the Provost for approval, items 1 to 5 must be completed by the Depart-ment Chair (or other administrator initiating the offer), and approved by the Dean. The tenure agree-ment form, the candidate's vita and this form must be forwarded to the Provost with the offer letter.


1. ( )     The highest earned degree is from an institution accredited by a regional accrediting agency
         (each geographic region of the US has an accrediting agency equivalent to SACS).
( )     The highest earned degree is from a foreign institution (or a non-accredited US Institution). 
         An explanation or justification must be attached, and approved by the Dean.


2. ( )     The highest earned degree possessed (or to be awarded by ____________ (mo/yr)) is
         considered to be the terminal degree in this field. 
( )     The terminal degree is not possessed (and is not expected in near future).
         ( )
The instructor will not teach graduate courses (including 600 level).
         ( )
Alternative qualifications justify the instructor teaching at the graduate level. A statement 

of justification must be attached, and approved by the Dean.


3. ( )     The candidate holds at least a master's degree, and the candidate's transcript shows at least 18 
         graduate semester credits in the teaching field.
( )     If either of the above requirements is not met, a statement of alternative qualifications must
         be attached, and approved by the Dean.


4. ( )     English is the native language of the faculty member, or if not, competency in spoken 
         English has been demonstrated to the satisfaction of the Department Chair (or other 
         administrator initiating the offer).


5. ( )     Official transcripts of graduate work are required for all faculty. For the appointee, these are 
         ( ) on hand, ( ) on order, or ( ) neither - explanation attached.

Certified by / Date




Approved by / Date


_____________________




_________________

Department Chair





Dean

….……………………………………………………………………………………………………………


2. To initiate a faculty appointment after an offer has been accepted, complete item 1-5 above, then forward this form to the Provost along with:

· Signed position authorization form
(     Statements of justification (as needed)

· Letter of Offer
(     Vita of appointee

· Tenure Agreement Form
Upon approval by the Provost, this form becomes part of the official personnel file.


Reviewed by / Date




Credentials Data Recorded / Date



__________________________________


____________________________


Provost
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